
 

 

 

 



 

 

 

 

 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

 



  

  

  

  



Any amendments made to the Health and Safety Policy will be recorded below.  
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https://saintgeorgescofeschool647-my.sharepoint.com/:w:/g/personal/thomasn_aletheiatrust_org_uk/EXOq5YXqdIdKmfSvSamuAkABECp5C5DX_bZGm-zi8zT02A?e=NU9pON
https://saintgeorgescofeschool647-my.sharepoint.com/:w:/g/personal/thomasn_aletheiatrust_org_uk/EXOq5YXqdIdKmfSvSamuAkABECp5C5DX_bZGm-zi8zT02A?e=NU9pON


 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

https://forms.office.com/Pages/ResponsePage.aspx?id=XHPhzqA1v0aRW8QcdqVbV22UiJK7kspIuDeEPgH5OhBUMFRURVM2WVZSUkdQSTNJWlk1UVVFUkowMyQlQCN0PWcu&wdLOR=c7E8357AB-152A-4589-99E4-1FCCEBDFF9C8
https://forms.office.com/Pages/ResponsePage.aspx?id=XHPhzqA1v0aRW8QcdqVbV22UiJK7kspIuDeEPgH5OhBUMFRURVM2WVZSUkdQSTNJWlk1UVVFUkowMyQlQCN0PWcu&wdLOR=c7E8357AB-152A-4589-99E4-1FCCEBDFF9C8
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9.1 The Site Manager shall ensure that the school has clearly visible notices requesting 

all visitors to the School to report to Reception and that all internal doors are fitted 

with security devices, where necessary, that allow access only to authorised 

personnel.   



 

9.2 Corridor doors in each School shall be locked at the end of the School day to restrict 

access to other areas of the School, where it is safe to do so and where there are no 

out of hours community users 

 

9.3 Children shall be supervised during play times and gates are kept closed. 

 

9.4 Exit doors that could be opened from the inside by children or from the outside by 

intruders shall be fitted with security locks.  Where these doors are also used as fire 

exits, panic bolts or locks that are easily opened by an adult shall be fitted.  These 

shall be regularly maintained to ensure they can be opened quickly in an 

emergency. 

 

9.5 The Head of Phase shall ensure that there is a system in place in each School to 

summon help in an emergency.  Reference should be drawn from the Trust’s 

Evacuation, Invacuation & Lockdown policy. 

 

 

 

10.1 The School's Educational Visits Co-Ordinator shall carefully assess the risks of each 

activity to ensure that sufficient risk controls are in place to give a reasonable level 

of safety for pupils and staff. 

 

10.2 The arrangements and the risk assessment shall be passed to the Executive 

Headteacher/Head of Phase so that the arrangements can be checked for safety and 

security. 

 

10.3 The arrangements for day trips shall include a check on the first aid and emergency 

arrangements at the intended destination, the names and qualifications of staff who 

will instruct or work with the pupils and ensuring there will be sufficient staff for the 

trip, taking into account the number of pupils involved and whether two drivers are 

needed for longer trips.  Information about the numbers of pupils and their abilities 

will be supplied to the intended destination, if applicable, in advance to ensure that 

they can be properly accommodated. 



 

10.4 The Educational Visits Coordinator shall ensure that coach operators engaged by 

the school to transport pupils and staff are able to comply with all the legal 

requirements relating to public transport by requesting sight of their operating 

license, proof of their drivers’ competence and taking up references from other 

users of the service. 

 

 

 

11.1 The Site Manager shall ensure that the school complies with the Control of 

Substances Hazardous to Health (COSHH) Regulations 2002 (as amended) with 

respect to cleaning and other chemicals used for premises work. 

 

11.2 In Secondary Phases, the Head of Science shall take responsibility for ensuring the 

safe use, handling and storage of any substances that are classed as hazardous, 

using CLEAPSS guidance.  Risk Assessments are delegated to the Lead Science 

Technician.  

 

11.3 Any activities that involve using hazardous substances shall be assessed to estimate 

the level of risk involved.  If any significant risk is identified consideration is given to 

either eliminating the use of the substance or substituting a less hazardous 

substance.  If neither of these courses of action are possible, then all precautions 

shall be taken to ensure that the risk is properly controlled, in accordance with the 

recommendations in the Approved Code of Practice attached to the Regulations. 

 

11.4 Where information about a substance is not given on the label, or the substance is 

supplied in large quantities, the Site Manager shall request a safety data sheet from 

the supplier (all suppliers are legally obliged to supply this) and the following 

information shall be kept with the substance: 

  

  chemical composition of the substance; 

  any ill-health effects, such as irritation of the eyes, narcosis, etc.; 

  any protective clothing or equipment needed for handling; 

  how to deal with spillages; and 



  first aid or emergency treatment that may be needed 

 

11.5 All members of staff who regularly handle hazardous substances shall be trained in 

their use and in the requirements of the COSHH Regulations. 

 

 

 

12.1 The Head of Phase shall identify any staff who are shown by the risk assessments 

(including DSE workstation assessments) to be at risk from occupational health 

disorders, for example, stress, musculo-skeletal injury, hand-arm vibration 

syndrome or eye strain, with a view to recommending further risk controls. 

 

12.2 The Site Manager shall ensure that all School employees are given information on 

any risks to their health arising from their work and the measures that are in place to 

control those risks.  Any new working procedures are agreed on and the Executive 

Headteacher/Head of Phase shall ensure that they are always used.  This may include 

such matters such as regular rest breaks from Video Display Unit (VDU) work or using 

equipment for manual handling. 

 

12.3 Smoking and vaping is strictly prohibited on all Trust premises. 

 

12.4 The Executive Headteacher/Head of Phase shall inform the Trust People & Culture 

team if any member of staff reports that they are pregnant.  A risk assessment shall 

be undertaken, with the member of staff, to identify any additional risks their work 

may pose to themselves, the baby or others.  Their duties shall then be revised to 

reduce the risks, where possible.  If this is not possible, then the member of staff will 

be suspended on full pay. 

 

12.5 Rest facilities, including a place to lie down, are provided for both nursing and 

expectant mothers. 

 

12.6 The Trust’s people and culture team shall ensure that pre-employment screening is 

in place and that any reasonable adjustments that are shown to be needed are made 

without undue delay. 



 

12.7 Before any employee returns to work after an extended period of sickness absence 

or following an accident, the Head of Phase shall ensure that a return-to-work 

meeting is carried out to help the employee to return without undue stress and to 

consider what reasonable adjustments may need to be made to either the 

workplace, the equipment they use or the work that they do and any support that 

they may need. 

 

12.8 The School shall ensure that it has processes in place to manage the risks of stress 

at work and the promotion of employee wellbeing.  

 

 

 

13.1 Any staff driving on Trust business shall only do so if they hold a valid driving license, 

proof of which shall be checked by the Office Manager. 

 

13.1 Workplace vehicles, such as minibuses, shall be serviced and maintained to ensure 

that they are safe to use.  

 

13.2 Checks shall be carried out by the driver prior to using the vehicle to ensure that it 

is safe to use, including: 

 that all safety devices are working correctly; 

 lights and mirrors are in working order; 

 tyres are suitably inflated ; 

 screenwash levels and wiper blades are sufficient; 

 familiarity with the intended route. 

 

13.3 Any staff driving the minibus shall be trained to do so, where appropriate.  

 

13.4 Any staff that drive their own vehicle to travel for work will have their driving license, 

MOT and insurance checked annually by the Leadership Support Officer.  Staff will 

have business insurance in place and will inform the Leadership Support Officer 

immediately of any convictions or endorsements on their license. 

 



13.5 Transportation of pupils in personal vehicles is prohibited unless a suitable and 

sufficient risk assessment has been undertaken, an assessment that the driver holds 

appropriate business insurance and the requirement for use of child car seats.   

 

 

 

14.1 The Head of Science has responsibility for ensuring the safe use, handling and 

storage of any radioactive substances held by the school in compliance with the 

Ionising Radiation Regulations 1999 and CLEAPPS Guidance. This includes the 

appointment of a Radiation Protection Supervisor.  

 


